TITLE: Aide                                                  REPORTS TO: Classroom Teacher, Program                Coordinator, and Director

JOB EXPECTTIONS:

Job Requirements:

· Must be 18 years of age

· Add requirements

Children:

· Consistently reports on time to assigned shift and demonstrates solid skills in building relationships with children.
· Actively engage with children throughout the day and implement appropriate guidance techniques.
· Demonstrate understanding of child development and age appropriate expectations.
· Work at children’s eye level and physically support an supervise children as needed.
Team:

· Assist team with both long and short range activities in accordance with curriculum objectives, developmentally appropriate practice and program philosophy.

· Attend and participate in weekly team meetings and staff meetings.
Families:

· Welcome families into the classroom and communicate effectively both in orally and writing

· Recognize and implement strategies that support families and their children with home/center transitions.
· Maintain confidentiality with all information shared.
Curriculum:

· Demonstrate a developing understanding of the (name of the curriculum) and utilize the appropriate guidelines for the assigned age group.
· Share ideas regarding classroom activities with team members and implemented in the classroom

· Written communication to families and children will be legible and professionally presented.
Classroom Environment:

· Classroom environments will be maintained to fully meet curriculum and licensing standards at all times.
· Work with team members to ensure classroom standards are always fully met. This may involve reorganizing the environment including but not limited to moving furniture.
· Arrange the classroom environment in accordance to program goals and philosophy.
· Maintain a safe and healthy environment.
· Inspect and replace damaged or lost materials

· Keep all appropriate records such as records, attendance and time sheets.
Safe and Healthy

· Report any suspect abuse to supervisor.
· Consistently implant health and safety guidelines when working with children and during all other aspects of their job.
· Be aware and capable of implementing emergency procedures including picking up children and efficiently and effectively.
